
Foxbright Web Design Help 

Support@foxbright.com 

Online Tutorials:  
https://foxbright.zendesk.com/entrie

s/374681-creating-teacher-pages 
(click on video tutorials) 

The tutorials at the above link are way better than my PowerPoint pages 
that follow! 
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1. Select Intranet from the Staff 
Menu 

2. Type in the Intranet info: 

Login/password you always use. 

3.  Click on the Foxbright Login (text) 
not the icon! 

 



 

1. Type in your ROY Account and 
password you use to get on the 
network every morning.  Login. 

2. Main Menu screen will come up.  



 

1. Click on Teacher Pages 

2. You’ll have your Profile Page 
appear. 

3. Edit the Page with your own test. 

1. Remember to copy/paste using 
the Past As Plain Text otherwise 
you’ll transfer formatting in 
from another software which 
will make it look wrong.   

4. When done editing your page, 
Save and Preview (another 
window will open so you can see 
the changes you’ve made. 

1. Until you publish, the changes 
will not appear. 

5. Publish when you’re ready to go 
public. 



Add a Calendar 
email sent by Foxbright 
Support: 

 

You will need to create a calendar from the 
calendars tab. So  
1. Click on Calendars 
2. You will see a link "Edit Calendars" under the 
first grey bar next to the Select Calendar box. 
click the Edit Calendars Link. 
3. Select "Add Calendar" 
4. Enter a name of the calendar. Make sure you 
can find it in a list of names, so you may want to 
use your last name as the beginning of the 
calendar name. 
4. Save. 
5. Select "Return to Events List"  
6. Select "Add Event" to add your events. 
To show the calendar to new page. If the page 
already exists you can add a calendar to the page 
by selecting "Settings' for the page and 
continuing with Step 3. 
1. Add Page 
2. Enter page name (Classroom Calendar) 
3. Advanced Settings (scroll to bottom) and click 
on this bar. 
4. Scroll down to "Section Processors" gray bar 
5. For the "Main Content - Middle:" change from 
Rich Text to "Calendar" in the drop list. 
6. scroll to top and select "content" 
7. Select the calendars to show from the list on 
the right. 
8. Save and preview 
9. publish if looks good. 
 



To Add an Event to the 
Calendar 

 

Each subject you teach will have its 
own calendar (unlike Drupal). 

 

On Calendars Tab, click on Add Event. 

1. Select Calendar from a pull down 
menu.  All your calendars will 
show up. 

2. Enter Event Title. 

3. Enter date, from-to. 

4. Write in the description of the 
calendar entry. 

5. Save. 

6. The entry will now appear on 
your calendar.  



Add a Photo Gallery 
 

 

View this tutorial video: 

 

https://foxbright.zendesk.com/forums
/156735-Video-Tutorials 

 

 

Either copy/past link into web browser 
OR in the Slide Show view Alt-right 
click on the link above. 
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